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IHoaokeHue
0 3aIIuTe HepCOHaJILHLIX JAHHBIX paﬁoTHHKOB

1. O0umue mos10:xkeHUs

1.1. Hactosmiee [Tonoxenue pazpadorano B coorBeTcTBUM ¢ DenepanbHbiM 3ak0HOM Ne 149-D3 ot
27.07.2006 r «O6 undopmanyuu, HHOOPMALUOHHBIX TEXHOJOTHSX U O 3alluTe WHOpMaLUU» B
penakuu ot 2 nekabps 2019 1, ®epepanbHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 T «O
NEPCOHANBHBIX JaHHBIX» B penakuuu oT 31 nexadbps 2017r; Koncrturymmeit Poccuiickoit
Oenepaun U TpynoBeiM KojekcoM Poccuiickoit ®enepanuu, YctaBoM 00pa30BaTeIbHOTO
yupexnenus. [Ipu cocrapnenun yureno [lonoxxenune 06 oco6eHHOCTSIX 00pabOTKH MEePCOHATBHBIX
JAHHBIX, OCYILIECTBISIEMOW ©O€3 HCIOJIb30BAHUSI CPEJICTB ABTOMATH3AllMH, YTBEPKIECHHOE
[TocranoBnenuem IlpaBurensctBa P® No 687 ot 15.09.2008r; TpeboBanusi Kk 3amure
MEePCOHANILHBIX JIaHHBIX NPHU HX 00paboTKe B HMHPOPMANMOHHBIX CHCTEMax IMEpPCOHAIBHBIX
JlaHHbIX, yTBepkaeHHbIe [TocTranoBnenueM [IpaButenscrBa Poccuiickoin ®@enepanuu Ne 1119 ot
01.11.2012r.

1.2. Jlannoe IlonoxxeHue ompezenseT OCHOBHbIE TpeOOBaHHUS K 3alluTe, 00paboTKe, MOPSAKY
MOJIY4CHUS!, XPaHEHUS, UCTIOIb30BAHMS U TIEPEavyH EPCOHATBHBIX JAHHBIX COTPYAHUKOB JIETCKOTO
caja, a TaKke OTBETCTBEHHOCTh 3a HApYIIEHHUE HOPM, PETYIUPYIOMUX 00paboTKy U 3alluTy
MIEPCOHAJILHBIX JIAHHBIX B 00Pa30BaTEILHOM yUPEKICHHUH.

1.3. [TonoxeHre yCTaHABIMBAET OCHOBHBIC TIOHATHUS M COCTAB MEPCOHATBHBIX TAHHBIX PAOOTHUKOB B
OV, pernamentupyeT GOpMUPOBAHHUE U BEJACHHE JIMUHBIX JEJI, ONPEIEIsIeT IpaBa U 00s3aHHOCTH
pabOTHUKOB MO 3alllUTe TEpPCOHANBHBIX JaHHBIX, a TakXKe OO0S3aHHOCTU COTPYIHUKOB TIO
00€CTIeueHNI0 TOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX.

1.4. lenpto wHactosmero IlomoskeHusi sBhseTcs oOecHeuyeHrue 3alluThl MpaB M  CBOOOM
NeAarorn4eckux pabOTHUKOB U OOCITYKMBAIOIIEro MepcoHana Npu 00paboTKe MX MEePCOHAIbHBIX
JTAHHBIX, B TOM YKCJIE 3allIUTHI IPaB HA HEIPUKOCHOBEHHOCTh YaCTHOM KU3HU, JTUYHYIO TalHY.

1.5. Tlpu onpenenenun o6beMa M COJEPKaHMS IEPCOHATBHBIX TAHHBIX PA0OTHUKA aIMUHUCTPALIUS
HOVY pykoBoncteyercs Koncruryuumenn Poccuiickoit ®enepanuu, denepanbHbIMU 3aKOHAMU U
HacTosmuM [lonoxeHueM.

1.6. IlepconanbHble AaHHBIE OTHOCITCS K KaTeropuu KoH(UIEHIMaIbHON HHpopMaimu. Pexum
KOH(HICHIIMAIIBHOCTH TIEPCOHAIBHBIX JAHHBIX CHHUMAETCS B CIIy4dasx OOC3TUYMBAHUS WM TI0
HCTEYEHUU 75 JeT CpOKa XpaHEHHs!, €CJIM UHOE HE ONPEIEICHO 3aKOHOM.

1.7. Hacrosimee [lonoxeHnue sBiIseTCS BHYTPEHHUM JIOKAJIbHBIM HOpPMATHBHBIM akToM JIOVY,
00s13aTeNbHBIM TSI MCTIOJIHEHUsT BCEMH pPAaOOTHHKAMH, WMEIOIIUMHU JIOCTYI K TEepCOHAIBHBIM
JIAHHBIM COTPYIHHUKOB 00pa30BaTEILHOTO YUPEKICHUSI.

2. OCHOBHBbIE MOHSATHS U COCTAB MEPCOHAJbHBIX JAHHBLIX PA0OTHUKOB

2.1. Ilepconanvhvie Oanuvie - nr0Oas WHPOpPMAIMS, OTHOCAIMIASACA K OIPEICICHHOMY WIH
ompeensieMoOMy Ha OCHOBAaHUHU Takoi nH(opMaluy Gu3ndecKoMy JIUIY, B TOM YHCIIE ero pamMuius,
HWMsI, OTYECTBO, T'OJI, MECSI, JaTa U MECTO POXKJICHHUS, a TAKXKE aJpec, CEMEHHOE, COIHAILHOE,
MMYIIECTBEHHOE MOJI0KEeHHE, 00pa3oBaHue, mpodeccusi, TOXOabl U Ipyras nHpopMaIus.
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2.2. Ilepconanvhvie dannvle pabomuuxa - 370 MHbopMaIus, Heodxoaumas 3aBeaytomemy 10V B
CBSI3U C TPYAOBBIMH OTHOIICHHUSIMH U KacaroIasicsi KOHKPETHOTo coTpyaHuKa. [lox mapopmanueit o
pabOTHHUKE MOHUMAIOTCS CBEACHUS O (PaKTax, COOBITUAX W OOCTOSATENLCTBAX KM3HM PabOTHUKA,
MI03BOJISIONINE UACHTU(DHUIIMPOBATE €r0 JTMYHOCTH. [lepcoHanbHbIC TaHHBIC Pa0OTHUKA COJIEPIKATCS B
OCHOBHOM JIOKYMEHT€ IIEPCOHATBHOTO0 y4eTa paOOTHUKOB - JINYHOM JIeJie Pa0OTHHUKA.
2.3. Obpabomka nepconHanbHbIX OAHHBIX — 3TO NEHCTBHs (OTepalliK) C IEPCOHATILHBIMU JTAHHBIMH,
BKJTI04ast cOOp, CHCTEMaTH3aIMIO U HAKOIUIEHHE, XpaHEeHUE, yTouHeHHe (0OHOBIIEHUE U U3MEHEHHE),
UCIIOJIb30BaHUE U PACIIPOCTPAHEHHUE (B TOM YHCIIE Tiepeaya) NePCOHAIbHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHANbHLIX OAHHLIX - JIGACTBHSI, HANpaBJCHHbIE Ha Mepeaady
NIEPCOHANBHBIX JaHHBIX OIpPEICIICHHOMY Kpyry JuIl (mepeaadya MepcoHATbHBIX JAaHHBIX) WM Ha
O3HAKOMJICHHE C TEePCOHAIBHBIMU JIaHHBIMH HEOTPAHWYEHHOTO Kpyra JIMI, B TOM YHCIE
00HaApO/IOBaHWE TEPCOHAIBHBIX JJaHHBIX B CpPEACTBaX MAacCOBOH HMH(pOpMAIMH, pa3MEIICHUE B
UH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETAX WM MPEIOCTABICHUE JJOCTYIA K MePCOHAIBHBIM
JTAHHBIM KaKHM-JTHOO WHBIM CIIOCOOOM.
2.5. Hcnonv3osanue nepcoHanvbHbix OaHHbIX - NEUCTBUS (ONEpaIiK) C MEePCOHAIBHBIMU JaHHBIMHU,
copepiiaembie JJOY B ensx NpUHITUS PELICHUIN UIIN COBEPIIEHUS MHBIX ACHCTBUMA, TOPOKAAOIINX
IOPUINYECKHAE TOCIEICTBUSI B OTHOUICHWHM paOOTHUKA WM JPYTrUX JHI JIMOO WHBIM 00pa3om
3aTparuBaroIIUX MPaBa U CBOOOIbI pAOOTHHUKA WJIH JPYTUX JIHII.
2.6. ObwedocmynHvle nepcoHanbHble OaHHble - IEPCOHATBHBIE JaHHBIE, TOCTYI HEOTPAHUYCHHOTO
Kpyra JIMI[ K KOTOPbIM TPEIOCTABIICH C COIIACUsl pa0OTHHKA WJIM Ha KOTOPBIC B COOTBETCTBHH C
(benepanbHBIMHU 3aKOHAMH HE PACIpOCTpaHsIeTcsl TpeOoBaHne COOIOICHUS KOH(BHICHIIHATLHOCTH.
2.7. B cocTaB nepcoHanbHBIX AaHHBIX paboTHHKa JIOY BXOIAT:
* aHKETHBIC U OMorpaduuecKue JaHHbIC,
* oOpa3oBaHue;
*  CBEJICHUS O TPYIOBOM H OOIIEM CTaxe;
*  CBEJICHUS O COCTaBE CEMbH;
*  TACIOPTHBIC JAHHBIC;
*  CBEJICHHUS O BOMHCKOM Y4ETe;
*  CBe/ICHUS O 3apa0OTHOM TUIaTe COTPYIHHKA,
*  CBEJICHUS O COLUUAIBHBIX JIbIOTAX;
*  CHeNHaIbHOCTB;
* 3aHMMaemas JOJKHOCTh;
*  aJpec MecTa KHUTEIbCTBA U TelIe]oH;
* MecTo paboThl WM Y4eObl YJICHOB CEMbU U POJICTBEHHUKOB;
*  COJEepXXaHHE TPYIOBOTO JIOTOBOPA;
* MOJIMHHUKU U KOMHUH MPUKA30B;
*  JIMYHOE JIeJIO ¥l TPYAOBasi KHUKKA COTPY/THHKA,
*  OCHOBaHMS K MPUKA3aM;
* MaTepuasbl IO TOBBIIICHUIO KBATM(QUKAIMH W TEPENOJroTOBKE COTPYIAHHKA, €Tro
aTTeCTalllH, CIIyeOHBIM PaCCIIeOBAHUSIM.
2.8. Jlmanoe nieno paborauka JIOY HaXoAWTCS B JOKYMEHTAITUH JISTOPOU3BOIUTEIIS U COCTOUT U3
CJICAYIONIMX JIOKYMEHTOB:
*  aHKeTa;
* aBrobuorpadus;
*  KOIHMHU JOKYMEHTOB 00 00pa30BaHUU;
* KkapTouka popmsl T-2;
*  KOMHs MpHKa3a o npuéme Ha padoTy;
*  TPYyAOBOW J10TOBOD;
* JIOKYMEHTHI, CBS3aHHBIE C IEPEBOJOM M TIepeMElIeHHeM paOOTHWKA (KOMHW TPHUKA30B,
3asiBJIeHUs pabOTHHKA U T.11.);
* BBIMHUCKH (KOMWHW) W3 JOKYMEHTOB O TPHUCBOCHWW TOYETHBIX 3BaHHMA, YYCHOW CTETEHH,
HarpakJIeHUU TOCYJapCTBEHHBIMH HArpaaMu;




*  KOIMU HArpaJHbIX JUCTOB;

*  aTTeCTAallOHHBIE JIUCTHI;

*  KOIMU MIPHUKA30B O MOOMIPEHUSX, B3BICKAHUSIX;

*  XapaKTepUCTUKU C IPEIbIIyLIEro MecTa paboThl;

* 3asgBIEHHE PAOOTHUKA 00 YBOJHHEHUU;

*  Komus MpHKa3a 00 yBOJbHEHHH,

* 3agBineHHe paboTHHKA 00 o3HaKomJieHHMH ¢ JokymMeHtamu JIOY, ycTaHaBIMBAIOIMIMMU
NopsA0K 00pabOTKU TMEPCOHATIbHBIX JaHHBIX PAOOTHHUKOB, a TAaKKEe O €ro mpaBax H
00513aHHOCTSX B 9TOM 00JIaCTH;

e JIpyrue JIOKYMEHTHI, HaXOXJIEHHE KOTOPbIX B JIMYHOM Jeiie OyaeT mpu3HAHO
1EJIECO00Pa3HBIM;

* B JMYHOE JIeJI0 pabOTHUKA 00pa30BaTEeNIbHOTO YUPEXKICHUS BKIFOUAETCS TAaK)Ke OMUCH BCEX
JIOKYMEHTOB, HaXOSIIUXCS B JIETIE.

2.9. Pasmemenne Ha oduimanbHOM caite ¢ororpaduii pabOTHHUKOB, BHAECO C PaOOTHHUKAMHU
COTPYAHUKH Pa3pelIatoT MyTeM MPEI0CTaBICHHS COTIacusi Ha 00paboTKy NepCOHANBHBIX JAHHBIX B
JOLIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHUU.

2.10. ITepconanpHble nanHbie pabotHrka JIOY sSBISIOTCS KOH(DHICHITMAIBHON HHDOpMAaNUel 1 He
MOTYT OBITh UCIOJIB30BAHBI COTPYAHUKAMH 00Pa30BaTEIbHOIO YUPEKIACHHUS B IMYHBIX IIEIISX.

3. [lopsiaok nosyuenusi, 00padoTKH M Mepeaavn NepcoOHATbHBIX JaHHBIX PA0OTHUKOB

3.1. [Tox 06paboTkoii mepcoHaNbHBIX JaHHBIX paboTHUKA JIOY moHuMaeTcs noixydeHue, XxpaHeHue,
KOMOWHUpOBaHME, TIepeada WM JII000e JpPYroe HCIOIb30BaHUE IIEPCOHAIBHBIX JTaHHBIX
COTpYIHUKA 00pa30BATEIILHOTO YUPEKACHHUS.

3.2. B mensax obecrieueHus mpaB U CBOOO YEJIOBEKA U FPAKIAHWHA ITPU 00paOOTKE IMePCOHATBHBIX
JaHHBIX paOOTHUKA 00s3aHbI COOMIOIATHCS CASYIONINe 001Ire TpeOOBaHUS:

3.2.1. Ilonydenue, xpaHeHrne, KOMOMHUPOBAHUE, IIepeada WK JI000e IPYroe UCIONB30BaHNe TEPCOHATBHBIX JaHHBIX
pa6OTHI/IKa HOY MOXKET OCYHICCTBIIATHCA HCKIIOYUTCIBHO B HCIAX obecrieueHus CO6J'IIO,Z[GHI/IFI 3aKOHOB H HWHBIX
HOPMATHBHBIX TIPABOBBIX aKTOB, COJCHCTBUS PaOOTHUKAM B TPYIAOYCTPOICTBE, 00YUSHUH U MPOIBIKEHUH 110 CITYXOe,
obecrieueHusT JUYHOW O€30I1aCHOCTH COTPYAHUKOB, KOHTPOJA KOJUYECTBA MW Ka4dYeCTBa BBIITOJTHAEMOK pa6OTBI u
obecrieueHus COXpPaHHOCTHU UMYIIIECTBA.

3.2.2. Ilpu ompeneneHun oObeMa M COAEp)KaHUs, 00padaThIBAEMbIX IMEPCOHATIBHBIX JIaHHBIX
paborauka 3aBenyromuit  JIOY nmomken pykoBoacTBoBathbes Kouctutymueint  Poccuiickoit
®eneparnun, TpydoBbHIM KOJAEKCOM U MHBIMU (efiepaTbHBIMU 3aKOHAMHU.

3.2.3. Bce MEPCOHAIbHBIC NaHHBIC pa6OTHI/IKa MOJYYarTCsa y HETO CaMOro. Ecmu NEPCOHAJIBHBIC JAaHHBIC COTPYAHUKA
JOY BO3MOXKHO TOJIYYUTH TOJBKO Y TPEThEH CTOPOHBI, TO PaOOTHHUK JOJDKEH OBITh YBEJOMIICH 00 3TOM 3apaHee, U OT
HEro JOJI2KHO OBITH MOJIYUCHO NUCbMEHHOC COTJIacue.

3.2.4. 3aBenyronuii JOJDKEH COOOMIUTH PAOOTHHKY O LENAX, MPEAIoJIaraéMbIX UCTOYHHKAX M CIoco0ax MOIYYCHHUS
MEPCOHAJIBHBIX JaHHBIX, 4 TAKKC O XapaKTCPeC NOMJICKAIIUX MOJTYYCHUIO IIEPCOHAJIBHBIX JTaHHBIX U MMOCICACTBUAX OTKA3a
COTpYAHHUKA 1aTh MMCBbMEHHOEC COTJIACHUE HA UX TMOJTYUYCHHEC.

3.2.5. He momyckaercs moiydeHne u 00OpabOTKa MEPCOHANBHBIX MaHHBIX paboTHHKa JJOY 0 ero moJUTHYeCKHX,
PEINTUO3HBIX U UHBIX }76e)i(,[[eHI/I$IX M YaCTHOM JKHU3HH, a TAKXKEC O €ro 4JICHCTBC B O6HleCTBeHHI)IX O6’Be}II/IHeHI/IHX WJIN €TI0
MpOo¢COIO3HON MEATENFHOCTH, 3a HCKIIOUEHHEM CIy4YaeB, IPEAyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit
®denepanuu.

3.2.6. PaboTonarens He MMEET MPaBo MOJIy4aTh U 00padaThIBaTh EpCOHAIBHBIE TaHHBIE pAOOTHUKA
0 €ro WICHCTBE B OOIECTBEHHBIX OOBEIWHEHUSIX WU €ro mpodCOI3HOW NeATeTbHOCTH, 3a
UCKITIOYCHHEM CITy4aeB, MPEyCMOTPEHHBIX (heJiepaTbHBIMU 3aKOHAMHU.

3.2.7. HpI/I HNPUHATUA peIIIeHI/Iﬁ OTHOCHUTCJIIbHO pa6OTHI/IKa Ha OCHOBAHUHU €T0 NEPCOHAJIBHBIX JAaHHBIX HE JOIIYCKACTCA
HCIIOJIb30BAHUC MOAaHHBIX, MOJYYECHHBIX HCKIIOYUTCIBHO B PE3YJIbTATEC HX aBTOMaTHSHpOBaHHOﬁ O6pa6OTKI/I Ui
BJICKTPOHHOTO NOJTY4YCHU.

3.3. IIpuniunel 06paboTKK NEepCOHANBHBIX JaHHBIX paboTHUKOB JIOVY':

*  3aKOHHOCTH IeJIeH M CIocO00B 00PabOTKH MEPCOHATBHBIX JAaHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBHUSA Iienell 00pabOoTKM MEepCOHANBHBIX JaHHBIX IIEISIM, 3apaHee ONpeAeTICHHBIM U
3asBJICHHBIM TPH CcOOpEe TEepPCOHAIBHBIX JAaHHBIX, a TaKXKe TOJTHOMOYHSIM pabOTHHKA,
OCYILECTBIISIONIET0 00pabOTKY MEePCOHATBHBIX JTAHHBIX

* COOTBETCTBUA 0ObeMa U xapakTrepa oOpaldaThIBa€MbIX MEPCOHAIBHBIX IJaHHBIX, CIIOCOOOB




00pabOTKM NEPCOHANBHBIX JaHHBIX LEIIM 00pa0OTKH EPCOHANBHBIX IaHHBIX;

* JIOCTOBEPHOCTH II€PCOHAIBHBIX JAHHBIX, HX JOCTAaTOYHOCTH JUIA Ieneld oOpaboTKw,
HEJIOIYCTUMOCTH 00pabOTKH MEPCOHAIBHBIX JAHHBIX, H30BITOYHBIX 10 OTHOIICHHUIO K IEIISIM,
3asBJIICHHBIM IIpU cOOpE MepCOHATBHBIX TaHHBIX;

*  HEJONMYCTHMOCTH OOBEIMHEHHS CO3AAHHBIX JJIsl HECOBMECTUMBIX MEXIy co00il meneil 6a3

JaHHBIX I/IH(i)OpMaHI/IOHHBIX CUCTCM IICPCOHAJIBHBIX TAHHBIX.
3.4. B ciygasx, HENOCPEACTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOIICHWH, B COOTBETCTBHH CO CT. 24
Koncrurynmn Poccuiickoit @eneparii BO3MOXKHO TMONy4YeHHE M 00paboTKa NAaHHBIX O YacTHOHM JKM3HH pabOTHHKA
00pa30BaTENBHOIO YIPEKACHHUS TONBKO C €T0 MINCHbMEHHOTO COTJIACHS.

3.5. K o6pabotke, nepeaaye U XpaHEHUIO MEPCOHABHBIX JAHHBIX PA0OOTHHKA MOTYT UMETh JIOCTYI
COTPYAHUKH 00pa30BATEIHHOTO YUPEIKIACHHUS.

3.6. HMcnonbp3oBaHWE MEPCOHAIBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU C LEJISAMH,
OTPENICTUBIINMHU UX TMoJdydeHue. [lepcoHaibHbIC TaHHBIE HE MOTYT OBITh HCITOJIb30BaHbI B IEJIAX
NPUYMHEHUS UMYIIIECTBEHHOTO U MOPAILHOTO Bpea TpaXkaaHaM, 3aTPYJHEHHS peaTu3alui IpaB u
cBoOo1 rpaxkaan Poccutickoit @enepanun. Orpannuenue npas rpaxkaan Poccuiickoit denepamnyu Ha
OCHOBE HCIIOJIb30BaHUS HMHPOpMAIMM 00 HMX COLMAIBHOM TPOUCXOXKIACHUU, O PACOBOH,
HallMOHAIBHOM, S3BIKOBOM, PEIUTHO3HONW M MAPTUHHOMN MPUHAICKHOCTH 3alPEIICHO U KapaeTcs B
COOTBETCTBUH C 3aKOHOIATCIILCTBOM.

3.7. Ilepenaya mepcoHaNbHBIX TAHHBIX PaOOTHHKA OOPAa30BATEIBLHOTO YUYPEKICHHUS BO3MOXKHA
TOJIBKO C corjiacus pab0OTHHKA B CiIy4asX, MPsSMO MPEIyCMOTPEHHBIX 3aKOHOAATEIIbCTBOM
Poccuiickoit deneparumu.

3.8. Ilpu mepenade nepcoHAILHBIX JAHHBIX paboTHMKa 3aBeAyioumi JIOY momkeH coOIroaaTh
CIENYIOIINE TPEOOBAHNUS:

* HE coO0maTh IMEepCOHAJIbHBIC NaHHBIC PAOOTHHWKA TPEThel CTOpOHE O€3 MHCHMEHHOTO
corimacus pabOTHHKA, 3a MHCKIIOUEHHWEM CJIy4yaeB, KOrJa S5TO HEOOXOJUMO B LEJIX
NPEIYNPEKACHUS YIPO3bl JKU3HM U 3J0POBBIO PabOTHHWKA, a Takke B CIyJasx,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM;

* HE coo0marh NEepPCOHANbHBIE JaHHbIE pPa0OTHMKA B KOMMEPYECKHUX IeJIsIX 0e3 ero
MMHUCHbMEHHOT'O COTJIACHS;

*  MPeAyNpPeIUTh JIHI, MOJYYAIINX TEPCOHAIBHBIC JaHHbIC PA0OTHUKA, O TOM, YTO OTH
JaHHBIE MOTYT OBITH HCIIOJNB30BAHBl JHUIIb B LESAX, ISl KOTOPBIX OHH COOOIIEHBI, U
TpebOBaTh OT OJTUX JHI[ TOATBEPKACHUS TOTO, YTO ATO MpaBmwio cobmroaeHo. Jluia,
MOJTyYalolie epCOHANbHBIE TaHHbIe PA0OTHHKA, 00sI3aHBI COOIIOIATh PEKUM CEKPETHOCTH
(koHpUOEHIIMATBLHOCTH). JlaHHOE€ TIOJIOKEHHWE HE  PAcHpOCTpaHseTcss Ha O0O0MeH
MEPCOHAIBHBIMU JTaHHBIMA DPAOOTHMKOB B TOpSIKE, YCTaHOBIEHHOM (eaepaabHbIMU
3aKOHAMU;

* paspemarb JOCTYH K TIEpPCOHAIBHBIM JAaHHBIM PAOOTHHKOB TOJBKO CIEIUAIBHO
YIIOJTHOMOYEHHBIM JIUIAaM, ONIPeJIeICHHBIM rpuka3oM 1o IOV, mpu 3ToM yKa3aHHBIE JTUTA
JOJKHBI UMETh IMPaBO MOJIy4aTh TOJBKO T€ MEPCOHAIbHBIE NaHHbIe PaOOTHHKA, KOTOPHIE
HEOOXOIUMBI JIS BRITIOJTHEHUS! KOHKPETHBIX ()YHKITUH;

* HE 3ampammuBaTh WHGOPMAIUIO O COCTOSHUU 3JA0POBbsI PaOOTHHUKA, 32 MCKIIOUEHUEM TEX
CBEJICHHI, KOTOPBHIC OTHOCATCS K BOMPOCY O BO3MOXHOCTH BBIITOJHCHUS PaOOTHHKOM
TPYAOBOH (YHKIUY;

* IepeaaBaTh MEpPCOHATbHBIC JAHHBIC PA0OTHUKA TMPEICTABUTEISIM PAOOTHUKOB B TIOPSIKE,
YCTaHOBJICHHOM TpyTOBBIM KOJIEKCOM, U OTPaHUYMBATH 3Ty WH(POPMAIIUIO TOJIBKO TEMH
MEPCOHABHBIMU  JIAHHBIMH ~ pPaOOTHUKA, KOTOPBIE HEOOXOAMMBI JIISI  BBIMOJTHCHHS
YKa3aHHBIMH MPEACTABUTEIAMU UX (YHKITUH.

3.9. [Tpu nepenave MepCOHATBHBIX JaHHBIX PAOOTHHKA (B TOM YHCIIE U B KOMMEPYECKHX IIEJIAX) 3a
npenensl JJOY 3aBenyrommii JETCKUM caoM He JAOJDKEH COOOIaTh 3THU JaHHbBIE TPEThEH CTOpOHE
0e3 MICHbMEHHOTO corjacusi pabOTHHKA, 3a UCKITFOUEHHUEM CITydaeB, KOTIa ’TO HEOOXOIUMO B LIETISX
MPEIyNpeXACHUsS Yrpo3bl JKU3HH W 370POBbI0 pPAOOTHUKA WIM B CIydasX, YCTAHOBJICHHBIX

benepabHBIM 3aKOHOM.
3.10. Ilepenaua nmepcoHAJIBHBIX AAHHBIX PaOOTHHKA B Ipejaenax 00pa3oBaTEIbHOTO YYPEXKAEHHsS OCYIIECTBISIETCS B




COOTBETCTBUHU C JIOKAJIBHBIMHW HOPMATUBHBIMU aKTaMU YUPCKIACHUA.

3.11. He nomyckaercsi 0TBe4YaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeavyell NepCcoHaIbHON HHPOpMAaLUU
o Tenedony wim dakcy.

3.12. Bce Mepbl KOHPHUISHIIMATBLHOCTH PU cOope, 00padoTKe U mepeaadn NepCOHANBHBIX JaHHBIX
COTPYAHHUKA PACIPOCTPAHSIIOTCS Kak Ha OyMa)kHbIe, TaK M Ha 3JIEKTPOHHbIE (aBTOMAaTU3UPOBAHHbIC)
HOCHUTETN HH()OpMAIIHH.

4. ®opMupoOBaHUe U BeJeHHe JUYHBIX el padoTHUKOB [IOY
4.1. JInunoe neno paboTHHKA 00pa30BATENBHOIO YUpEXKACHUS (OPMUPYETCS MOCIe U3JaHus IIPHKa3a o ero npuéMe Ha
paborty.
4.2. TlepBoHaYaILHO B JIMYHOE JICJIO IPYNOHUPYIOTCS JOKYMEHTBI, COJIEpXKaIlNe ePCOHANBHbBIC JJAaHHbIC pAaOOTHHKA, B
HOPSJIKe, OTpaKalolleM npoliecc npuéma Ha padory:

*  3asBiicHHE pabOTHHKA O IpHeMe Ha padoTy;

*  aHKETa,

*  aproOmorpadmus;

*  XapakTepHCTHUKAa-PEKOMEHIALINS;

*  KOmus IpHKaza o npuéMe Ha paboTy B 00pa3oBaTeIbHOE yUPEXKICHNUE;

*  pacmucka paboTHHKa 00 O3HaKOMJIEHMH ¢ JokyMmeHTamu JIOVY, ycTaHaBIMBAIOIIMMH TOPAIOK 0OpabOTKH

MIEPCOHATBHBIX JJAHHBIX paOOTHHUKOB, a TAKXKe 00 €ro npaBax M 005M3aHHOCTSIX B 3TOH o0sacTy;
* pacnucka pabOTHUKA 00 O3HAKOMJICHMH €ro C JIOKaJbHbIMH HOPMAaTHBHBIMHM aKTaMH OO0pa3oBaTEIbHOIO
YUpEKACHUS; BHYTPEHHSIS OIHCh.

4.3. Bce JOOKYMEHTHI JIMYHOIO Jefa IOAMIMBAIOTCA B OOJOXKY 00pa3la, YCTaHOBICHHOTO B 0Opa30BaTelbHOM
YUPEXKICHUH; Ha 00JI0KKE TOJDKHBI OBITh (haMIIIHsl, UMsI, OTYECTBO COTPYAHHUKA.
4.4. JlnuHOMY Neny IpUCBaUBaETCs HOMEP, KOTOPBIN (pUKCHpyeTCs B )KypHaile yuéTa TU4YHbIX 1ei. Homep iauuHoro nena
COTpPY/JHHKA IETCKOTO CaJia MPOCTABIICTCS B BEPXHEM JIEBOM YTIIy OOJIOKKH Jena.
4.5. K aHKeTe B THYHOM Jiene mpukienBaercs GoTtorpadus padotHrka (6e3 romoBHOTO yoopa) popmara 3x4.
4.6. B mmunom gmene pabotHuka JIOY BenmeTcs BHYTPEHHSS ONMCH, KyAa 3aHOCSITCS HAMMEHOBAHWS BCEX MOALIMTHIX
JOKyMEHTOB, J]aTa X BKJIIOYEHHS B JIEJI0, KOJIMYECTBO JINCTOB, & TAKXKE J[aTa U3bATHSA JOKYMEHTA U3 Jiefla ¢ yKa3aHHEM
JWIa, W3BABIIETO JOKYMEHT, M TPHYMHY H3BATHA. B cilydae BpEeMEHHOTO H3BATHS JOKYMEHTa BMECTO HETO
BKJIaJJbIBACTCS JINCT-3aMEHUTENb. VI3bsITHE TOKYMEHTOB M3 JTHYHOTO JIeJa TPOM3BOANTCS HCKIFOUUTENBHO C pa3peIieHus
3aBeIyIOIEro 00pa3oBaTeIbHOIO yUPeXAeHU. BHYTpeHHS ONUCH MOANICHIBACTCS JeIONPOU3BOANUTENEM, C YKa3aHUEM
JIaThl COCTABJICHHUSI.
4.7. Bce JOKyMEHTBI, IOCTYMAIOINE B IMYHOE €10, PACIONIATal0TCs B XPOHOJIOTHIECKOM TIOPSI IKE.
4.8. He momyckaeTrcst BKIIIOYATh B JMYHOE JEJI0 JOKYMEHTHl BTOPOCTEIICHHOTO 3HaU€HHs, UMeloIre BpeMeHHbIe (10 10
JIeT) CPOKM XpaHEHUs, HallpUMep, CIIPaBKH C MECTa KUTEIHCTBA, O COCTOSHUH 37I0POBbS, O CEMEHHOM IOJIOKEHHH U T.11.
4.9. JIucTel JOKYMEHTOB, HOJIINTHIX B IMYHOE /110 paOOTHHKA 00Pa30BaTEILHOTO YUPESIKICHNS, HyMEPYIOTCS.

4.10. AHKeTa sBnseTcss OCHOBHBIM JOKYMEHTOM JHYHOTO JENa, HPEACTABJIAIONMM COOOH IepeucHb BOIPOCOB O
ororpaguyecKiX MaHHBIX COTPYIHHKA, €r0 0OPa30BaHWM, BBIMIOIHIEMONW pabOTe C Hayala TPYIAOBOW JEATCIHLHOCTH,
CEMEHHOM MOJIOKEHNH, MECTE TIPOMUCKU WIIM TPOKUBAHUS U T.M. AHKETa 3aloJHAETCS paOOTHUKOM CaMOCTOSITENTLHO
npu opopMiIeHHH préMa Ha paboTy B 00pa30BaTe/IbHOE YUPEKICHHE.
4.11. Ipu 3anojHEHUN aHKEThI PAOOTHHUK JIOJDKEH 3aIONIHATh Bee €€ rpadbl, Ha Bce BOMPOCHI aBaTh MOJIHBIE OTBETHI, HE
JIOTYCKaTh WCTPABICHUN WM 3aU4epKUBAHUS, NMPOUYEPKOB, TOMAPOK, B CTPOTOM COOTBETCTBHU C 3AMMHCIMH, KOTOPHIE
COJIIepXKATCs B €r0 JUYHBIX JOKyMeHTax. OTpHIaTeNbHBIE OTBETHI B Tpadax aHKETHl 3allUCHIBAIOTCS 0€3 MOBTOPCHUS
BOIIpOCA.
4.12. Tlpu 3anonHeHnu rpadel «OOpa3oBaHHe» CIEAYET TPUMEHATH cienyromue GOpMYINPOBKH B 3aBUCHMOCTH OT
TOT0, KAKOW JOKYMEHT MMeeTCs Y pabOTHHKA:

*  «BBICIICEY;

*  (HEIOJIHOE BBICLIEEY;

*  «CpemHee CIICIHATFHOeY;

*  HETIOJHOE CPeITHee).
4.13. B rpade «bnmxaiiive poJCTBEHHUKNY MIEPEUUCISIIOTCS BCe WieHbl ceMbr paboTarka JIOY ¢ ykazaHuEeM CTENeHH
poxcTsa (oTel, MaTh, My, *KeHa, ChIH, I04b, POJHBIE OpaT U cecTpa), Aajee MEePEUUCISIIOTCS OJIM3KUE POJICTBEHHUKH,
MIPOXKUBAIOINE COBMECTHO C paOOTHUKOM. YKa3bIBAIOTCS (paMHIIUsS, UM, OTYECTBO M JaTa POXKACHUS KaXKIOTO WiieHa
CEMBH.
4.14. B rpade «BrimonHseMas paboTa ¢ Havana TPyIOBOH JEATEIBHOCTIY OTPaXKarTCsA CBEJCHUSA O PabOTe B CTPOrOM
COOTBETCTBUM C 3allUCSIMH B TPYAOBOW KHHXKKE. B TpyHOBYH IesATENBPHOCTh HE BKIFOYACTCS BpeMs Y4eObl B
0011e00pa30BaTeNFHBIX [IKOJAX, NPO(ECCHOHATBHO-TEXHUYECKUX U JPYTUX MPHPABHEHHBIX K HUM Y4eOHBIX
3aBesieHuUsX. Bee 3anucu mpou3BOasSTCS B XPOHOJIOTMYECKOM HOPSIAKE.
4.15. AHKeTa TOIIWCHIBACTCSA JAIOM, NIPUHAMAaecMbIM Ha paboTy, W AETIOMPOU3BOIUTENEM 00pa30BaTEIHHOTO
YUpeXIEHUsl NOCIEe CBEPKH CBEIEHHUH, 3aHECEHHBIX B AHKETY, C COOTBETCTBYIOIIMMM JOKYMEHTAaMHU U 3aBepsAeTCS
MevaThio.




4.16. ABTOGHOFpa(bI/IH - TOKYMCHT, COJICpKAIUI OMHUCAHKE B XPOHOJIOTHYCCKON MOCIEIOBATEIBHOCTH OCHOBHBIX
JTANoB XHU3HU U ACATEIbHOCTH mpuHUMaeMoro B JIOY paborHuka. ABToOMOrpadus cOCTaBISICTCS B IPOHM3BOIBHOM
(dhopmMe, 6e3 TOMApPOK U UCTIPABIICHHUIA.
4.17. OcHOBHBIE MOMEHTBI, KOTOPBIE JOJDKHEI OLITH OCBEILEHLI B aBTOOHOrpaduu:

*  (aMumnus, UM, OTYECTBO;

*  YHUCIO, MECAI[ ¥ TOJ] POXKICHHUS,

*  molyyeHHOE oOpa3oBaHue (e, KOTa, B KAKAX YUCOHBIX 3aBEICHUSIX, IO KAKOU CIIEIUAILHOCTH);

e BpeMs Hayalla TPYIOBOM AEATEIbHOCTH;

*  OPUYUHBI IEpeX0/a Ha APYroe MecTo paboThl;

*  OTHOIIEHHE K BOMHCKOM 00S3aHHOCTH, BOMHCKOE 3BaHHUE;

*  HaJgM4Ke MPABUTEIHCTBEHHBIX HATPAJI, IOOLIPEHUIL;

*  CBEJCHHUS O CEMEUHOM IMOJOKEHHH 1 OJM3KUX POJACTBCHHUKAX;

*  JaTa COCTaBJICHUsI aBTOOMOrpaduu u JINYHASI MOJIUCH COCTABISIEMOTO.
4.18. AmrtoOuorpadus, cocraBieHHas npu npueme B JJOY, He mojiexur KoppekTHpoBke. IIpm HeoOXommmocTu
BHECCHUS M3MCHCHHUU WIIM JOMOJHCHUH, OHM (PUKCHPYIOTCS Ha OTACIBHOM JIUCTE, MOJIHMCHIBAIOTCA PaOOTHUKOM C
yKa3aHHEM JaThl U MPHOOIIAOTCS K MEepBHYHOU aBToOWMorpaduu. B ciydae OonbImuxX U3MEHEHHH OHOTrpaduuecKux
JTAaHHBIX paOOTHHKA OT HETO MOXKET OBITh 3aTpeOOBaHa OOHOBIICHHAS aBTOOHOTpadus.
4.19. ABToOuorpadus He 3aBepseTCs MOIMKUCIMY 3aBSAYIOIICTO WU MEYaThIO.

4.20. Komnu 10KyMEHTOB 00 00pa30BAHUU 3aBepSHOTCS JTMYHOMN MOAMKUCHIO I€TONPOH3BOIUTENS MOCTIE CBEPKH
UX C MOJJIMHHUKAMH JJOKYMEHTOB.

4.21. JluuHoe aemno BeAETCA HA MPOTHKCHUU BCEil TPYIOBOH AesTenbHOCTH padoTHuKa JIOY. M3MeHeHus, BHOCUMEBIC B
JIMYHOE JEJI0, JOJIKHBI OBITh IIOATBEPIKACHBI COOTBETCTBYIOIIUMHU TOKYMEHTaMHU.

4.22. Jlenonpou3BoaUTeNb IPUHUMAET OT MPUHUMAEMOro Ha paboTy paOOTHUKA TOKYMEHTBI, IPOBEPSET MOJHOTY MX
3aI0JIHEHHS ¥ IPAaBUIILHOCTh YKa3bIBAEGMBIX CBE/ICHHI B COOTBETCTBUH C MPEbSBICHHBIMUA UM JJOKyMEHTAMH.

5. Y4der u XpaHeHHe NePCOHATBbHBIX JAaHHBbIX PA00THUKOB

5.1. JIuuHBIC HENa, B KOTOPBIX XpaHATCS IEpCOHANbHBIC NaHHBIC paboTHHKOB JIOVY, sBNA0oTCS HOKyMEeHTamMu «/lis
BHYTPEHHETO MOJIb30BaHUD.

5.2. JIuyHOE JeNno perucTpupyercsi, 0 4yeM BHOCHUTCA 3amuch B «KypHan yuéra JuUHBIX Aem». JKypHal coNep>KUT
crenyrouue rpadul:

*  TIOPSAIKOBBII HOMEp JIMYHOTO JAeTa;

*  (ammius, UMsl, OTYECTBO PabOTHHKA 00Pa30BaTENBLHOTO YUPEKICHNUS;

*  JlaTa IOCTaHOBKH JieJia Ha Y4eT;

*  Jjara CHSTHS JeJia C yJeTa.

5.3. JInuHble fena pacroiaraloTesi B MOPsIKE COTJIACHO X HOMepaM JIM00 B aihaBUTHOM TMOPSIIIKE.

5.4. Tlocne yBosbHEHUsI PabOOTHHMKA OOPAa30BATENILHOTO YUPEXKICHUS B JIMYHOE JIEJIO BHOCSTCS COOTBETCTBYIOLIHE
JIOKyMEHTHI (3asBJICHUE O PACTOPKEHUH TPYIOBOTO JIOTOBOPA, KONMS TPHKa3a O paCTOPKEHUH TPYAOBOTO JOrOBOPA),
COCTaBJIIE€TCS OKOHYATENbHAsl ONUCh, CAMO JINYHOE J1eNI0 0(hOPMIISIETCSI U TIepeAaeTes Il XpaHeHHSI.

5.5. Jluunble nena coTpyAHMKOB, yBoJeHHBIX W3 JIOY, XpaHATCS B apxuBe 00pa3oBaTENILHOTO YUYPEXKICHUS B
andaBUTHOM TOPSIKE.

5.6. He nomyckaercsi:

*  coo0maTh MepcOoHaNbHBIC JaHHbIE pa0OTHUKA TPETbel CTOpOHE 0e3 MUCBbMEHHOTO coryacus paboTHHKa, 3a
HCKJTIOYEHHEM CIIy4aeB, KOTI/Ia 3TO HEOOXOIMMO B IENSAX MPEAYNpPeXACHUS Yrpo3bl KU3HH U 3IOPOBBIO
paboTHHKA, a TAKXKE B CIIyYasiX, YCTAHOBJIEHHBIX 3aKOHOJIATENbCTBOM Poccuiickoii Deneparuiy;

*  cooOmaTh NepCOHANBHBIC JaHHBIC PaOOTHUKA B KOMMEPUYECKUX IIEJIsIX 03 ero MMChbMEHHOTO COTIIacHs;

*  3ampammuBaTh HH(OOPMALIMIO O COCTOSIHUM 310pOBbsl pabOTHHKA JIETCKOTO Cajla, 32 HCKITIOYEHUEM TeX CBEACHHH,
KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBITIOJIHEHUS paOOTHUKOM TPYIOBOH (QYHKIIHH.

5.7. JlocTyn X mepcoHaILHBIM JaHHBIM paOOTHUKOB Pa3peraeTcst TOJIBKO CIEHaIbHO YIOJTHOMOYEHHBIM JIMIaM, MU
9TOM yKa3aHHbIE JIMIA JOJDKHBI HIMETh 1PaBO HOJIydYaTh TOJBKO T€ IEepCOHANBHBIE NaHHbIe padoTHHKa IOV, KoTophle
HEO0OXOMMBI JUIsl BHITIOJIHEHNSI KOHKPETHBIX (QyHKIHIA.

5.8. Bce mepbl KOH(DUIEHIIMATBHOCTH MIPH YYETEe U XPaHEHUU NEePCOHATBHBIX JAHHBIX COTPYAHUKA
pacnpoCTpaHsIOTCA Kak Ha OyMaKHble, TaK U Ha 3JEKTPOHHbIE (aBTOMATHU3MPOBAHHBIE) HOCUTEIU
UHpOpMaLINH.

5.9. XpaHeHne nmepcoHaTbHBIX JAHHBIX JOJDKHO MPOMCXOIUTH B TIOPSIKE, HCKITFOYAIONIEM HX YTpaTy
HJIM UX HCTIPABOMCPHOC UCITIOJIB30BAHUC.

6. locTyn K nmepcoHaJbHBIM JaHHBIM padoTHHKOB 1OY

6.1. BuyTpeHHuit qOCTYyM (IOCTYI BHYTPH 00pa30BaTEIbHOTO YUPESIKIACHUS).

6.1.1. [IpaBo /1ocTyIa K NEPCOHATBHBIM TaHHBIM paboTHHKa JIOY UMEroT:

6.1.2. IlepeyeHp nHI, UMEIOIUX JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, ONpeAesseTcs




MPUKA30M 3aBEIYIOIIET0 M THCHbMEHHOTO O00s3aTENbCTBA O HEPA3TIANICHUH IEePCOHATBHBIX
JIAHHBIX PAaOOTHUKOB.

6.2. Baemnuit noctym.

6.2.1. K uumcimy wmaccoBblX NOTpeOWTENEH MEepCOHAIbHBIX MJaHHBIX BHE 00pa30oBaTENbHOTO
VUPEXKIIEHUST MOXKHO OTHECTH TOCYJIapCTBCHHBIE M HETOCYJapCTBEHHBIC (DYHKIIMOHATHHBIC
CTPYKTYpBHI.

6.2.2. Han3opHO-KOHTPOJBHBIE OpraHbl MUMEIOT JOCTYN K HMH(pOpMalMU TOJBKO B cdepe cBoei
KOMIIETCHIIUH.

6.2.3. OpraHuzanuu, B KOTOpPBIE COTPYJHUK MOXKET OCYIIECTBIATH IMMEPEUYUCICHHS JIEHEKHBIX
CpelcTB (CTpaxoBble KOMIIAHWUHM, HErOCYJapCTBEHHbIE NMEHCHOHHBIE (POH[BI, 0JIaroTBOPUTENbHBIC
OpraHu3alii, KPEAUTHBIE YUYPEXKICHHS), MOTYT MOJIYYUTh AOCTYH K IEPCOHAIbHBIM JAHHBIM
paboTHUKA TOJBKO B CIIy4ae ero MUCbMEHHOTO pa3pelieHHs.

6.2.4. [lepenayua nepcoOHANBHBIX JaHHBIX cOTpyaHUKA JI OV Npyrum opraHu3anusm:

* cBeleHHUS O paboTarolleM COTPYAHHUKE UM YK€ YBOJEHHOM MOTYT OBITh MPEIOCTaBICHbI
JIpYrol OpraHW3allid TOJILKO C THCHhMEHHOTO 3ampoca Ha OJIaHKe OpraHu3anuu, C
MPUIIOKEHUEM KOITMH HOTapuaibHO 3aBEPEHHOTO 3asiBICHUS PaOOTHHKA,;

* TIEpPCOHAJbHBIE JaHHbIE pabOTHHKA JETCKOrO0 Ccaja MOTYT OBITh IPEJOCTABJICHBI
POJCTBEHHUKAM WJIM YI€HAM €ro CeMbU TOJBKO C MHCHbMEHHOTO pa3pelIeHUs CaMoro
COTPYIAHUKA.

* B Cllydae pa3Boja ObIBIIas cynpyra (Cymnpyr) UMEIOT IpaBo 0OpaTUTHCS B 00pa3oBaTeIbHOE
YUpekKICHUE C MUCbMEHHBIM 3alPOCOM O pa3Mepe 3apabOTHOM IUIaThl COTPYAHHMKA O€3 ero
cornacus (YK PO).

7. 3a1MTa NePCOHATbHBIX JaHHBIX pa0oTHUKOB JJOY
7.1. Tlox yrpo3oit wiM ONacHOCTBIO YTPaThl MEPCOHATBHBIX JAHHBIX MMOHUMAETCS €AMHUYHOE WITU
KOMIUIEKCHOE, peajbHO€ WM TMOTEHIMAJIbHOE, AaKTUBHOE WJIM TAaCCHBHOE IMPOSIBICHUE
3NOYMBIIICHHBIX BO3MOXKHOCTEH BHEIIHUX WM BHYTPEHHUX HMCTOYHHMKOB YIPO3bl CO3/1aBaTh
HEOJIaronpusTHbIE COOBITHS, OKa3bIBAaTh JACCTAOMIIM3HUPYIOIIEEe BO3JCHCTBUE HA 3alIUIIACMYIO
UH(OPMAILIHIO.
7.2. Puck yrpo3sl nr00bIM HH(POPMAIMOHHBIM pecypcaM CO3/alOT CTHUXUHHBIE O€ICTBHSA,
OKCTPEMAabHBIE CUTYAIlH, TEPPOPUCTUUYECKUE JACHCTBHS, aBapuU TEXHHUUYECKUX CPEICTB U JTUHUMA
CBSI3H, IpyTHe 00BEKTUBHBIE OOCTOSTEIHCTBA, a TAK)KE 3aNHTEPECOBAHHBIE U HE3aWHTEPECOBAHHEIE B
BO3HUKHOBEHUHU YTPO3bI JIUIIA.
7.3. 3amuTa TEPCOHATBHBIX JAHHBIX TMPEACTABISIET COOOM JKECTKO periiaMeHTHPOBAHHBIA U
JTUHAMUYECKU-TEXHOJIOTHUYECKUI  TMPOLECC, MPEeAYNPEeXAAONINI  HapylleHWe JIOCTYIHOCTH,
[IEJIOCTHOCTH, JIOCTOBEPHOCTH W KOH(MUIIEHIIUATHLHOCTH TMEPCOHATBHBIX JAHHBIX W, B KOHEYHOM
cdyere, OOECHEYMBAIOIINNA TOCTATOUYHO HAJEKHYI0 O0€30MacHOCTh HWHGOpMAluu B TIpoIecce
YIPaBJICHUYECKON U MPOU3BOJICTBEHHON JEATEILHOCTH 00Pa30BaTEIBLHOTO YUPEIKICHUS.
7.4. 3anuTa NepCOHANBHBIX TaHHBIX PaOOTHHUKA OT HEMPABOMEPHOTO UX MCIOIB30BaHUS UITU YTPAThI
JoJkHa ObITh oOecnieueHa 3aBeayroum JIOY 3a cuet cpencts 00pa3oBaTEbHOTO YUPEXKIECHUS B
MOpsIKE, YCTAHOBIEHHOM (pe/iepalbHBIMH 3aKOHAMH.
7.5. "Buympennsnsn 3awguma''.
7.5.1. OCHOBHBIM BHMHOBHHUKOM HECAHKIIHOHHPOBAHHOTO JIOCTyNa K TEPCOHAIBHBIM JTaHHBIM
SIBJISIETCSI, KaK MPABHJIIO, IEPCOHAJ, paOOTAIOIIHH C TOKYMEHTaMHU B 0a3aMu JaHHBIX. PermamenTarus
JOCTyNa TepcoHaIa K KOH(PUACHIIUATBHBIM CBEICHUSAM, TOKYMEHTaM M 0a3aM JTaHHBIX BXOAHT B
YUCJIO0 OCHOBHBIX HAIPAaBJICHU OpPraHWU3AIMOHHOW 3alMThl MH(QOpMalUu W TpeIHa3HAYeHA IS
pasrpaHUYeHHs] TOJTHOMOYMN MEXIy aJIMUHUCTpallied W CHeNHaTUCTaMH 00pa30BaTEIBHOTO
YAPEKICHUS.
7.5.2. Jlna olecrnedeHus BHYTpEHHEH 3allWTHl MEPCOHAIBHBIX JaHHBIX paboTHUKOB JIOY
HE00XO0IMMO COOJIIOAATh PSJT MEp:

* OrpaHWYCHHE M pErJIaMEHTAIUsl COCTaBa Pa0OTHUKOB, (DYHKIMOHAIBbHBIE OOS3aHHOCTH

KOTOPBIX TPeOYIOT KOH(UICHIINATBHBIX 3HAHU;




* cTporoe u30MparenbHOE W OOOCHOBAHHOE pACHpEEICHHE TOKYMEHTOB W WH(pOpMAIuu
MeX1y paOOTHUKAMH JETCKOTO caja,
*  palMOHAJIBHOE pa3MelleHue pabodrux MeCT paOOTHHKOB, IPU KOTOPOM HCKIIIOYAIOCHh OBl
OECKOHTPOJILHOE UCIOJIb30BaHUE 3alUIaeMOoi HHpOpMaIIHH;
* 3HaHHE paboTHHUKOM 00pa30BaTEIIbLHOTO YUPEXKIEHUS TpeOoBaHUI
HOPMAaTHUBHO-METOIUYECKUX IOKYMEHTOB 10 3aluTe MHPOPMALIMK U COXPAHEHUU TailHbL;
* Hanu4he HEOOXOMUMBIX YCJIOBHN B TMOMEIICHUU s pabOTHl ¢ KOH(DHIECHIIMAILHBIMU
JOKyMEHTaMU U 0a3aMu JaHHBIX;
* OINpENeNCHUE U PErJIaMEHTAalUsl COCTaBa paOOTHUKOB, UMEIOIIUX IPaBo JAOCTymna (BXoja) B
MOMEIIIEHUE, B KOTOPOM HAXOAUTCS BBIUMCIUTENbHAS TEXHUKA;
*  OpraHu3anys MOpsIKa YHHUTOKEHUS MHPOPMAIUH;
* CBOEBPEMEHHOE BBISBJICHHE HapyIIeHHs] TPEOOBaHUN pa3pelIMTEeNIbHON CHCTEMBI JIOCTYIa
pabOTHUKAMU;
* JMYHBIE JIeJIa MOTYT BBIJABATHCS JIEIOMPOU3BOIUTENIO (CEKPETapI0) TOJIBKO 3aBEIYIOIIUM
JIOY 1 B UCKITIOUUTENBHBIX CIIy4asiX, 10 MUCbMEHHOMY pa3pelIeHHI0 3aBeIyIONIEro JeTCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOTO TMOJpa3ieieHus (Hampumep, MpH MOATOTOBKE
MaTepHaJIOB JIJIsl aTTECTAIlluU PaOOTHHUKA).
7.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.
Bce mamnkwu, copeprkaiiue nepCcoHAbHbBIC TAaHHBIC COTPYIHUKA, TOJHKHBI OBITH 3alTUIICHEI ITAPOJIEM,
KOTOPBI cOOOIIAeTCsS PYKOBOJUTEIIO CIYKOBI YIIPaBICHUS NEPCOHATIOM M PYKOBOJUTENIO CITYKOBI
WH(OPMAIMOHHBIX TEXHOIOTHH.
7.6. "Buewnsnsn 3awmuma'
7.6.1. Tlog MOCTOPOHHMM JIUIIOM TOHUMAETCS JI000E JIMI0, HE HMMEIoIIee HEIOoCPeACTBEHHOTO
oTHOHIeHUs K nesrenbHocTH JJOY, mocetutenu, pabOTHUKH IPYTHX OPraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUE JMIIA HE JOJDKHBI 3HATH pacipeaeseHne QyHKIUN, padbodre MpoLecchl, TEXHOIOTHIO
cocTaBlieHUs, 0OPMIICHHS, BEACHUS U XpaHEHUS IOKYMEHTOB, JINYHBIX JIe] U padounx MaTepHaioB
y IeTOTPOU3BOAUTENA (CEKpeTaps).
7.6.2. [lnsg obecnieueHrs BHEIIHEH 3aIIUTHI IEPCOHANBHBIX JAHHBIX COTPYAHUKOB JIOY Heob6Xx0oauMo
co0nroaarh ps Mep:
*  TMOPSIOK MpHEMa, y4eTa U KOHTPOJIS IeATEIbHOCTH MOCETUTENEH;
*  MOPSJIOK OXPAaHBI TEPPUTOPHUH, 3TaHUN M MTOMEIIECHUH 00pa30BaTEIHLHOTO YIPEIKICHHUS,

* TpeboBaHUs K 3aluTe MH(POPMALIMK TP UHTEPBBIOUPOBAHUU U COOECET0BAHUSX.
7.7. Bce nuuia, cBA3aHHBIE C MOTy4YeHHEM, 00paOOTKOM U 3aIIUTON MEPCOHABHBIX JAHHBIX, 00S3aHbI
NoJANMUcaTh  00SA3aTeIbCTBO O  HEpA3MVIAIEHUU  MEPCOHANBHBIX  JAHHBIX  PaOOTHUKOB
00pa30BaTEIbHOTO YUPEKIACHHUS.
7.8. Kpome Mep 3aImThl IEpCOHATIbHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJaTeNbcTBOM Poccuiickoil
®denepanyiy, TUPEKTOp, a TaKKe COTPYAHHKUM MOTYT BbIpabaThIBaTh COBMECTHBIE MEphI 3aIUThHI
NEePCOHANBHBIX JaHHBIX pAaOOTHHUKOB.

8. IlpaBa u o0s3anHOCTH padoTHHKOB /IOY 1o 3ammTe UX MEPCOHATBHBIX JAHHbBIX

8.1. 3akperuieHue mpaB pabOTHHKA, PETJIAMEHTHUPYIOMIMX 3allUTy €ro TEepCOHANBHBIX JTaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOM U TOYHOM MH(pOPMALIUK O HEM.

8.2. PaGOTHHKH IOJDKHBI OBITh O3HAKOMJICHBI IOJI PACHHUCKY C IOKyMEHTaMH 00pa3oBaTEIbHOTO
YUPEXKACHUS, YCTaHABIMBAIOUIMMH TOPSIIOK 0OpabOTKM MEpCOHAJIBHBIX JAaHHBIX PaOOTHUKOB, a

Takke 00 MX MpaBax U 00S3aHHOCTSX B ATON 00JIaCTH.

8.3. PaboTHHK 00pa30BaATEIILHOTO YUPEKACHHSI 00SI3YETCS MPEIOCTABIISATh MIEPCOHAIBHBIC TaHHBIC, COOTBETCTBYIOIIHE
JIEUCTBUTEIIHLHOCTH.

8.4. PaOOTHUK MMEET MPABO:

*  Ha MOJHYI0 HHPOPMAIIMIO O CBOUX MEPCOHATHLHBIX TaHHBIX U 00pa0OTKE 3TUX NaHHBIX;

e cBOOOMHOTO OECIIaTHOTO JOCTYIMa K CBOWM TEPCOHAIBHBIM JaHHBIM, BKIIIOYAs MPABO Ha MOJyYeHUE KOMHUI
mo0oi  3ammcH, CcoAep)Kalledl TepcoHaNbHBIE JlaHHbIE paOOTHWKA, 3a HCKIIOYEHHEM  CIydaes,
MpelyCMOTPEHHBIX 3aKoHOoAaTeNnbCcTBOM Poccuiickoit denepaunu;

*  Ha OIpeJeNiCHHE CBOUX MPECTABUTEIICH IS 3allIUTHl CBOUX IMEPCOHAIBHBIX JAHHBIX;




*  JOCTyma K OTHOCSIIMMCS K HEMY MEANLUHCKAM TaHHBIM C OMOIIBIO MEANIUHCKOTO CIICIIHAIIICTA 110 CBOEMY
BBEIOODY;

*  TpeOOBATh UCKIIOUUTH WK HCTIPAaBUTE HEBEPHBIE min HEIOIHBIE NepCOHAIBHBIC JAHHEIC, 4 TAKXKE JaHHBIC,
00paboTaHHbIE C HApyIIEHHEM TPeOOBaHUH;

*  mpu otkase 3aBeaymoiiero JJOY HCKIIOYHTD WM UCTIPABUTh NEPCOHANBHBIC JaHHBIC PAOOTHHKA HMEET MPaBo
3asBUTh B IUCBMEHHOH (hopMe 3aBeIyIOIIEMY O CBOEM HECOTTIACHH C COOTBETCTBYIOIIMM 000CHOBaHUEM TAKOTO
HECOTJIaCHs;

*  [EpCOHAIBHBIC JAHHBIC OLIEHOYHOTO XapakTepa pabOTHHK JETCKOTO caia MMEET PAaBO JOIOJIHHUT 3asBICHHIEM,
BBIP@XKAIOLINM €T0 COOCTBEHHYIO TOUKY 3PCHUS;

*  TpeOOBaTh M3BCLICHUSI 3aBEAYOIINM IETCKHM CAIOM BCEX JIHMI, KOTOPHIM paHee ObLIN COOOIICHBI HEBEPHBIC
WIM HCIOJHBIC IEPCOHAIBHBIC NaHHBIC pa0OTHHKA, 000 BCEX MPOW3BEACHHBIX B HUX HCKIIOUCHHSX,
HCIPABICHUSX MM JOTIOTHCHHSX;

* o0xamoBarh B cCyle JH0ObIe HENPaBOMEpHBIC ICHCTBUI WiIH OE3ACHCTBUS 3aBEAYIOIIETO MOMIKOIBHBIM
00pa30BaTeIbHBIM YIPESKICHUEM MIPU 0OpaOOTKE U 3aIIUTE €ro MePCOHATBHBIX JaHHBIX.

8.5. B nensax obecnedyeHns JOCTOBEPHOCTH IEPCOHATBHBIX JaHHBIX paboTHUKHU JIOY 00s13aHbI:

* 1mpu opopMIIEHHNH Ha pabOTy MPEACTABIATh JOCTOBEPHBIC CBEIEHUS B MOPSIKE U 00BEME,
MPEeIyCMOTPEHHOM  HAcTOSIIUM  [loJOKEeHWEM U 3aKOHOJATENIbCTBOM  Poccuiickoit
®denepannu;

* B Cllyyac M3MCHCHHUS CBOMX IEPCOHAIBHBIX JaHHBIX, COOOIIATh 00 3TOM 3aBEIYIONICMY B
teuenue 10 mueii.

8.6. PaGorHuku craBsaT 3aBenyromiero JJOY B u3BecTHOCTh 00 M3MEHEHHH (GaMIINK, UMEHH,
OTUYECTBA, JAaThl POXKICHHUSA, YTO TONyd4aeT OTPAXKCHHE B TPYAOBOM KHI)KKE Ha OCHOBaHHUH
NPE/CTaBICHHBIX JOKYMEHTOB. [Ipr HEOOXOIUMOCTH W3MEHSIOTCS JaHHble 00 0Opa3oBaHMHU,
npodeccuu, CrennaaIbHOCTH, PUCBOCHUH HOBOTO pa3psiaa U mp.

8.7. B meisx 3aIMThl YaCTHOM >KM3HH, JIMYHOW M CEMEWHON TaiiHbl paOOTHUKHA HE JIOJDKHBI
OTKa3bIBaThCS OT CBOETO IpaBa Ha OOpaOOTKY NMEPCOHAIBHBIX JAHHBIX TOJBKO C HMX COIJIACHSA,
MIOCKOJIBKY 3TO MOJKET IOBJICYb MIPUUYNHEHHE MOPAJILHOT0, MATEPUATIBHOTO BpE/Ia.

9. OTBeTCTBEHHOCTH 3a pa3rianleHHe KOH(QUIEHUHAILHOH WHOpPMAUMHU, CBS3AHHOH ¢
NePCOHAJbHBIMH JAHHBIMH

9.1. Ilepconanvnass omeemcmeenHocms - OJHO W3 TIaBHBIX TpPeOOBaHMI K OpraHu3aluu
(YHKIIMOHUPOBAHUSI CUCTEMBI 3aIIUTHI MEPCOHAIBHOW HHPOpMAIMK U 0053aTelbHOE YCIOBHE
obecrnieueHns 3¢ (HEKTUBHOCTHU ITON CHCTEMBI.

9.2. 3ammTa mpaB paOOTHHKA, YCTAHOBJICHHBIX 3aKOHOAaTeNbCTBOM P® 1 HacTosiimum [lonoxenuem,
OCYILECTBIISICTCSI CY/IOM B LENSX IpPEceueHHs] HEeNpaBOMEPHOIO HCHOJIb30BAHUS IEPCOHANBHBIX
JAaHHBIX Pa0OTHHKA, BOCCTAHOBJIEHUSI HapYIIEHHBIX IIPaB M BO3MEILEHUS IPUUYUHEHHOTO0 yiiepoa, B
TOM YHCJIE MOPAJILHOTO Bpea.

9.3. Kaxnplii coTpygHHK 0O0pa30BaTENBHOTO  YUYPEXKICHUS, TMONYYAIOMMKA Ui PabOTHI
KOH(HIEHIIMATIbHBIN JOKYMEHT, HECET €TMHOJINYHYIO OTBETCTBEHHOCTD 3a COXPAHHOCTh HOCUTEIIS U
KOH(PHICHIIMAIBHOCTH WH(OpMAIUH.

9.4. Jluna, BUHOBHbIE B HApYIIEHUU HOPM, PETYIUPYIOIIUX IOJIydyeHHE, OOpabOoTKy U 3aluTy
NEPCOHANBHBIX  JAaHHBIX  pa0OTHHKA, HECYT  JUCHUIUIMHAPHYIO,  aJMHUHUCTPATHBHYIO,
IpaXkJIaHCKO-TIPaBOBYIO MJIM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eaepaTbHbIMU
3akoHamu Poccuiickoit @enepannu.

9.5. 3a HeMcCIOMHEHNE WIIM HEHaJIe)Kallee UCTIOIHEHHEe paOOTHUKOM I10 €0 BUHE BO3JI0KEHHBIX Ha
HEro o0si3aHHOCTEH 1O COOJIIOJIGHUIO YCTAHOBJIEHHOTO TMOpsJIKa pPabOThl €O CBEIACHUSIMU
KOH(HJIEHIIMATBHOTO XapakTepa 3aBenytomiero J[OY BhpaBe NpUMEHATh MPeILyCMOTPEHHbIE
TpyIOBBIM KOJIEKCOM AMCIUTUIMHAPHBIC B3BICKAHHUS.

9.6. JloypKHOCTHBIE JHMIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEICHHUE MEPCOHAIBHBIX JIAHHBIX
COTpPYIHUKA, 00S3aHbI 00ECIEeYUTh KaKJOMY BO3MOXKHOCTH O3HAaKOMJIEHHS C JOKYMEHTaMHU H
MaTepHajaMM, HENOCPEJICTBEHHO 3aTParuBaloOLIMMHM €ro IpaBa M CBOOOJBI, €CIM HHOE He
IpelyCMOTPEHO 3aKoHOM. HernpaBomepHbIil 0TKa3 B MpeoCTaBICHUH COOPaHHBIX B YCTAHOBJIEHHOM
HOpsiIKE JTOKYMEHTOB, JMOO HECBOEBPEMEHHOE IPEJOCTaBICHUE TAaKUX JOKYMEHTOB WM HMHOM
uH(poOpMallMl B Clydasix, MPEeIyCMOTPEHHBIX 3aKOHOM, JMOO NpPEeJOCTaBICHHE HEMOJIHOM WIIN



3aBEJIOMO JIOKHON MH(OpMAIMK - BIEYET HAJOKEHHE Ha JOJDKHOCTHBIX JIMI] aJMUHUCTPATHBHOTO
mrpada B pazmepe, onpenenseMom Kogekcom 006 aMUHUCTPAaTUBHBIX TPABOHAPYLICHUSX.

9.7. B cootBercTBHM C ['pa)XIaHCKUM KOJEKCOM JUIa, HE3aKOHHBIMH METOJaMH IOJIyYUBIIHE
MH(POPMALIMIO, COCTABIISIOIIYIO CIIY)KEOHYIO TailiHy, 00s3aHbl BO3MECTUTh NPUUMHEHHBIE YOBITKH,
pUYeM Takas jke 00s13aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

9.8. YrosioBHasi OTBETCTBEHHOCTh 3a HapyllEHHE HEMPUKOCHOBEHHOCTH YAaCTHOM >KM3HU (B TOM
qucjie HE3aKOHHOE COOMpaHUE WM paclpOCTpaHEHHE CBEACHUW O YacCTHOM JKU3HU Jula,
COCTaBJIAIOLIETO €ro JIMYHYIO WK CeMEHHYI0 TaiiHy, 0e3 ero coriacus), HEpaBOMEPHBIM 10CTyI K
OXpaHseMOW 3aKOHOM KOMIIBIOTEPHOW HMH(pOpMAIMM, HEMPABOMEPHBI OTKa3 B IPEAOCTABICHUH
COOpaHHBIX B YCTAHOBJIEHHOM IOPSAIKE JOKYMEHTOB U CBEICHUM (€CJIM 3TU JesIHUS IPUYUHUIN BpeJl
paBaM M 3aKOHHBIM MHTEpPECaM TIpaxk/aH), COBEPLICHHBIE JMIOM C HCIIOJIb30BAHUEM CBOETO
CIJIy’K€OHOT0 MTOJIO’KEHHsI HaKa3blBaeTcst ITpadom, 1100 JIMIIEHHEM [IPaBa 3aHUMATh OIPEEICHHbIE
JOJDKHOCTU MJTM 3aHUMATBHCS ONPEACTICHHOM JAEeATeNbHOCThIO, TINO0 apecToM B cOOTBeTCTBUU ¢ YK
Poccuiickoit deneparumu.

9.9. HenpaBoMepHOCTH AEATEIHHOCTH OPTraHOB rOCY1apCTBEHHOM BIACTH U OpraHU3aluii 1o coopy u
UCIIOJIb30BAaHUIO MIEPCOHANIBHBIX IAHHBIX MOKET OBITh YCTAHOBJIEHA B CY/I€OHOM MOPSIKE.

10. 3ak/09uTEeIbHBIC MOJI0KCHUS

10.1. Hacrosimee [lonoxxeHue siBasieTcsl JOKalIbHBIM HOpMAaTUBHBIM akToM IOV, npuHumaercs Ha
OObuem cobpanuu pabOTHHUKOB, coriacoBbiBaeTcsi ¢ IIpodCor03HBIM KOMUTETOM M YTBEpPXKAAeTCs
(71m00 BBOJUTCSA B ICHCTBHE) PUKA30M 3aBEAYIOIIETO.

10.2. Bce u3MeHeHUs W JONOJHEHUs, BHOCHMble B Hacrosuee [loynoxxenue, opopmisitoTcs B
NUCbMEHHOU (hOpME B COOTBETCTBUU JIEHCTBYIOIINM 3aKOHOAaTeNbCcTBOM Poccuiickoit denepanuu.
10.3. TlosoxeHue NPUHUMAETCS HAa HEONpEAETICHHbIM cpok. V3MeHeHHs M JIONOJHEHUs K
[Tonoxenunto MpUHUMAIOTCS B TTOpsiIKE, penycMoTpeHHoM 11.10. 1. Hacrosmero [lonoxenus.

10.4. Ilocne npunstus llonoxeHus (WIM M3MEHEHUH W JIONOJHEHWH OTAEIbHBIX IIYHKTOB M
pa3zesnoB) B HOBOM peJaKLUy IPeablIylas peJakliisg aBTOMaTUUECKH yTPauuBaeT CUILY.

Coenacosano c Ilpoghcoroznvim komumemom

IIpomoxon om 30.08 2021 2. Ne |
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